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KEMSING PARISH COUNCIL 
Clerk’s Office, St. Edith Hall, Kemsing, Sevenoaks, Kent, TN15 6NA, Tel : 01732 762841     

E-mail: kemsingpc@tiscali.co.uk 
 

FACILITIES COMMITTEE 
Minutes of a meeting held online via Zoom on Wednesday, 24 March 2021 at 7.30 p.m. 

 
 PRESENT:  Councillor Mr. P. Dillon (in the Chair) 
    Councillors Mr. D. Bennett, Mr. B. Buttifant, Mr. P. Eaton, Ms. G. Lloyd,  
    Mrs. M. Robarts 
 
 IN ATTENDANCE: Mrs. Y. Tredoux (Clerk) 
 
 1. APOLOGIES 
  There were no apologies for absence received. 
 
 2.  MINUTES 
  The minutes of the meeting held on 13 January 2021, Ref FAC/01/2021 were approved and duly 
  signed. 
 

3. MATTERS ARISING FROM THE PREVIOUS MINUTES  
 
3.1 Public Conveniences 
3.1.1 Public conveniences re-opening (Minute 3.1.1 FAC/01/2021) 
 The legionella and water temperature checks carried out on February 2021 produced clear 
 reports with no issues.    
 
 RESOLVED: The updated risk assessment, as circulated, was approved with no proposed 
 amendments.  
 

• The Committee agreed not to provide hand paper towels and to remove all waste baskets 
in the absence of a licenced contractor to remove the rubbish. Instead, attempts to 
organise repairs to the broken hand dryer in the Gents’ toilet would be made. 

• The Committee approved a quotation (£300-00 plus £41 waste transfer per annum plus 
VAT for three hygiene units) for provision of sanitary waste in the ladies’ toilet and toilet 
for the disabled. It was agreed to create a new code for the 2021/2022 budget year for 
this unforeseen expense to be charged to and to transfer funds from the Public 
Convenience Repairs budget. 

• The Clerk was given authority to accept a quotation of up to £500 from a suitably qualified 
electrician for repairing the broken hand dryer in the Gents’ toilets, repairs to the broken 
light units and for an electrical safety check to be carried out prior to opening the facility. 
The Clerk will liaise with the Chairman before accepting the quotation. 

• The draft Cleaning schedule was approved with no recommended changes. 
• The draft Cleaning contract was approved with no recommended changes. 
• The Clerk to further investigate COSHH (Control of Substances Hazardous to Health) 

regulations regarding storage of cleaning chemicals onsite. 
 
3.1.2 Public conveniences refurbishment project (Minute 3.1.2 FAC/04/2020) 
 Mr. Dillon and the Clerk had met with a local Architect on 8 February 2021 via Zoom when 
 an action list for the refurbishment project was set out.  A further meeting took place on site on 26 
 February 2021.   Based on the information, the Architect would endeavour to prepare an estimate 
 for providing professional services for an outline proposal, to be considered by the Committee 
 with a recommendation to full Council for consideration. 
 
 During the site visit, it was noted that the wooden flooring in the Cleaner’s cupboard space was 
 in very poor condition and deemed inadequate and not safe (the floor is made up of wooden 
 planks, now rotted in places, which is above the cavity below which covers the underground 
 services). 
 The Committee agreed that the Clerk should obtain a quotation from a carpenter or builder for the 
 replacement of the flooring before re-opening the facility. 
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3.2 Village Car Park 
3.2.1 Temporary access over car park (Minute 3.2.1 FAC/04/2020) 
 The St. Mary’s Parochial Church Council (PCC) had asked for a further temporary extension until 
 end of  April 2021 to enable them to complete the paving and finalising the electrical work. 
 It was understood that most of the heavy equipment deliveries had been completed and that the 
 PCC was not expecting any heavy vehicles to use the car park for deliveries.  Members were 
 disappointed that the agreement conditions had been breached. Reports of multiple instances 
 where the builders had left the site in a poor state and had not cleared mud, stones and debris 
 from the car park was noted. In addition, it was thought that the level of site security was 
 inadequate as children had broken through the fence. Furthermore, paving stones (taking up 
 three car parking spaces) had been delivered and had not been moved off site for more than a 
 week. This was a further breach of Clause 13 of the agreement conditions. 
 Members agreed that the PCC should also be reminded that the temporary access, where the 
 fence and shrubs had been removed temporarily to create a wider area at the entrance to the 
 site, should be re-instated at  the end of April when the above temporary extension terminates. 
 RESOLVED:  The Clerk was instructed to convey the above to the PCC in writing accordingly 
 and to confirm the granting of the extension of the temporary access agreement to the end of 
 April 2021. 
  
3.2.2 Village car park lights (Minute 3.2.2 FAC/04/2020) 
 UK Power Networks had located the power source.  
 RESOLVED: A quotation (£893-90 VAT included) for replacing the old light fittings and sensors 
 for both light columns was approved. 
 
8.21 p.m. Mr. Bennett and Mr. Buttifant briefly left the meeting. 
 
8.23 p.m.  Mr. Bennett and Mr. Buttifant returned to the meeting. 
 
3.3 Fairfield Close 
3.3.1 Site Visit (Minute 3.3.1 FAC/04/2020) 
3.3.1.1 Vegetation overhanging footpath – Contractors had been reminded. The Clerk was asked to 
 verify when this work had been done last year (should be done three times per year) and whether 
 the Parish Council had been charged for it. 
 
3.3.1.2 Low hanging branches – A quotation for this work is to be obtained (work to be done before end 
 of February and after 30 September 2021 due to the bird nesting season).   
 
3.3.1.3 Fencing along the grass/amenity area – Clerk had provided the contractor with a list of repairs 
 (drafted by Mr. Dillon) with the view of obtaining a quotation.  
 
3.3.1.4 Access (broken panel) – Clerk would remind the Contractor to remove broken panel. 
 
3.3.1.5 Fallen tree branch is still at the entrance to Fairfield Close – Contractor would be reminded. 
 
3.4 The Well Area  
3.4.1 Christmas tree at The Well area (Minute 3.4.1 FAC/04/2020)   
 As suggested at the last meeting, the Clerk had made enquiries into the possibility of illuminating 
 the hedge. Members debated various options with regards to a permanent electricity supply at 
 The Well area. 
 Mr. Eaton proposed, seconded by Mrs. Robarts: 
 “That the Council obtains a quotation to install a permanent, underground electricity supply from 
 the St. Edith Hall to The Well area, to provide electricity for lighting the hedge and the tree by 
 the War Memorial”.  
 CARRIED 4 in favour, 1 against 
 
 Mr. Dillon proposed: 
 “That the Clerk obtains a quotation for planting a 2.5m tree near the corner of the wall adjoining 
 The Bell pub, including installation of an underground extension from the existing electricity box 
 to provide a permanent power supply for illuminating the Christmas tree”. 
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 CARRIED unanimously 
 
3.4.2 Painted rock ‘snake’ feature (Minute 3.4.2 FAC/04/2020) 
 RESOLVED: The Committee agreed to arrange a site meeting with the interested parties after 17 
 May 2021 when it is anticipated that further Government Covid restrictions would be lifted.   
 
3.4.3 Wall at horse trough (Minute 3.4.3 FAC/04/2020) 
 A quotation (£1,041-60 VAT included) for repointing work had been received.  
 
 The Clerk warned that there were insufficient funds for this work; only £500 was budgeted for 
 the 2021/22 financial year.  The Committee agreed to transfer £500 from the General 
 Maintenance code budget to supplement the funding for the wall repairs.  The Clerk warned that 
 this would completely consume the entire maintenance budget for the next financial year but 
 Members felt that, should any further maintenance issues arise in the 2021/22 financial year, 
 these would have to be referred to the full Council for consideration and possible funding from the 
 Council’s General Contingency Fund. 
 RESOLVED:  That the quotation of £1,041-60 be approved for repointing work at the wall at the 
 horse trough. 
 
3.6 Notice boards 
 Notice boards (Minute 3.6 FAC/04/2020) 
 RESOLVED: A quotation (£690-00 plus VAT) for the replacement notice board at Noah’s Ark was 
 approved.  Kent Highways requested the Parish Council completes a permit application for the 
 replacement notice board installation to check for underground services as the proposed notice 
 board has two posts instead of one as the previous notice board.  
 
 RESOLVED:  It was agreed that a quotation should be sought for the replacement of the notice 
 board at the Dynes Road parade of shops in the 2021/22 financial year.  The landowner’s 
 permission would be required.   
   
3.7 Defibrillator 
 It is suggested that the Parish Council retrieves the external cabinet as it is not used.  The shop 
 owner had indicated to Mr. Dillon that there was, in fact, no room for the external cabinet. They 
 did consider putting it on an outside wall but this was not recommended as the Parish Council 
 was previously concerned about potential vandalism.  Furthermore, this is a Parish Council asset 
 and the Parish Council has the responsibility of keeping the location details, etc. up to date with 
 the manufacturer and the South East Coast Ambulance Service.   
 RESOLVED:  It was agreed that the Parish Council should retrieve the external cabinet for safe 
 keeping and inform District Councillor Mr. S. Reay accordingly. 
 
4. INSPECTION REPORTS 
4.1 Fairfield Close 
 An inspection had been carried out on 21 January 2021 when the following observations were 
 made: 

• Ground around the balance pond is well trimmed but fly tipping is evident in the area 
• Stream is running high but freely. There are no blockages. 
• Lap fencing at the top of the bund by the M26 is beginning to fall apart. It serves no useful 

purpose; it is unclear as to its installation other than possibly marking the Parish Council’s 
boundary. Ownership of the corridor to the motorway fence is unknown. 

 
4.2 Public conveniences 
 RESOLVED:  As part of the risk assessment an inspection would be carried before the facility re-
 opens.  
 Mrs. Robarts undertook to complete the weekly inspection reports once opened. 
 
4.3 Village car park 
 Mr. Eaton undertook to complete the weekly inspection report. 
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5. NEW MATTERS FOR CONSIDERATION 
5.1. Village car park 
5.1.1 The railing in front of the public conveniences had been damaged.  A quotation to repair this was
 being sought. 
 
5.1.2 Tree survey is due - Clerk would make necessary arrangements. 
 
5.1.3 The Clerk had prepared a general risk assessment for the village car park which had been 
 circulated prior to the meeting.  
 RESOLVED:  The adoption of the risk assessment was deferred to the next meeting.    
 Risk assessments for The Well Area and Fairfield Close would also be drafted. 
 
9.17 p.m. Mr. Bennett and Mr. Buttifant left the meeting. 
 
5.2 Public conveniences 
5.2.1  The rainwater downpipe had been removed.  A quotation to repair this was being sought. 
 
9.19 p.m. Mr. Eaton left the meeting. 
 
9.20 p.m. Mr. Buttifant returned to the meeting. 
 
5.2.2 It was suggested to remove the shrub directly outside the Gents’ toilet. 
 RESOLVED: That the shrub be removed. 
 
5.3 Tree planting request 
 Members considered a request from a resident to identify Parish Council owned land for 
 additional tree planting.  This request had been made to both the Downland Management and 
 Recreation Grounds Committees; both agreed that there was no land available for further tree 
 planting.   
 RESOLVED:  The Committee concluded that there was no land available for further tree  planting. 
 
6. REPORTS FROM COUNCILLORS/CLERK 
 There were no reports received. 
 
7. INFORMATION REPORT  
 There was no information received. 
 
8. DATE OF NEXT MEETING 
 To be confirmed – it was suggested that the next meeting is held in the morning. The Clerk 
 advised that this would be included on the agenda for the next meeting for consideration. 
 
 
 The meeting closed at 9.30 p.m. 
 
 
 
 

 Signed by Chairman : ……………………………………….. 
 
 
 
  
 Date : ………………………………………… 

 


